
T H E  P A P E R  T R A I L

DAILY LOG

DATE PROJECT /  JOB JOB # FOREMAN

C R E W  O N  S I T E

TRADE /  COMPANY MEN START END NOTES

W O R K  P E R F O R M E D  T O D AY Be specific: area, grid line, level, what got done

E X T R A  W O R K  /  O U T  O F  S C O P E Anything not in the contract: write a ticket, get it signed TODAY

D E L AY S  A N D  I N T E R R U P T I O N S What stopped, for how long, hours lost, who you told and when

D E L I V E R I E S  A N D  S H O RTA G E S

V I S I T O R S  A N D  I N S P E C T I O N S

P H O T O S  TA K E N Count + what they show, log them

FOREMAN S IGNATURE DATE
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